WORKSHOP / PANEL TITLE HERE (20 WORDS MAX)

This document explains how to prepare a workshop/panel submission for the Palliative Care NSW 2026 State Conference. The headings outlined on this template are the headings to be used in your submission (Keywords, Target Audience, Summary, Learning Objectives, Interactive element, Proposed Presenters/Panellists, Proposed Duration, Equipment Requirements, Maximum Numbers)
It is important this template is adhered to as all workshops/panels accepted for presentation will have some of this information available to attendees as submitted, noting that there will be an opportunity to provide an updated version if the workshop/panel is accepted.  DELETE THESE EXPLANATORY NOTES BEFORE SUBMITTING.

KEYWORDS
Please list a minimum of three (3) keywords 

TARGET AUDIENCE 
Outline who this workshop / panel will be most suitable for? Ie Nurses, Allied Health professionals, administrative teams etc

SUMMARY
Provide a summary of the content to be covered in this workshop / panel.  If submission is successful, this will be used in pre-Conference promotion. 

LEARNING OBJECTIVES
List 2 to 4 learning objectives of the workshop / panel.

INTERACTIVE ELEMENT
How are you proposing to make this workshop/panel interactive and engaging? 

PROPOSED PRESENTERS / PANELLISTS
List the name, position and organisation of proposed presenters or panellists.  Preference will be given to submissions that demonstrate diversity (positions, organisations, cultural, gender etc).

PROPOSED DURATION 
60 minutes / 90 minutes / 120 minutes (delete the durations not applicable)

EQUIPMENT REQUIREMENTS / SET-UP
Standard audio-visual equipment will be available ie laptop, screen, microphone.  Outline what other equipment you will require (if applicable).  Are there any specific requirements you would have for the room set-up?

MAXIMUM NUMBERS
Please outline if there is a maximum number of participants that can be accommodated based on your proposed content / format? 
OTHER IMPORTANT NOTES FOR PREPARING YOUR WORKSHOP / PANEL SUBMISSION– DELETE THIS HEADING AND EVERYTHING BELOW BEFORE SUBMITTING 

Page Limit 
Maximum 2 pages of text 

Page Size and Layout
The paper should be prepared for A4 size paper (210 x 297mm), with overall margins of 20mm on all sides of the paper (top, bottom, right and left). Use font type Arial for the entire document. Justify text.
Do not include page numbers, headers or footnotes.  

Submission Instructions
Maximum 2 pages of text 
Ensure you run a spell-check and ask a peer to proof prior to submitting.
Convert this document to PDF format before submitting.
Files larger than 10MB should be compressed as they are too large to upload.
Upload your submission through the conference website: www.pcnswstateconference.org.au
(Call for Papers section)
If your submission does not meet the submission requirements, it will not be processed for review.









